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Application for Agencies Seeking Partnership with United Way of the Midlands

Name of Organization           
Contact Person                                                 Title     
Mailing Address                                  

Phone                                                              Fax       

Email                                                               Website address      
Location of Office(s)      
Our organization is 


 FORMCHECKBOX 
 Incorporated as an independent 501 c (3)      Year incorporated _________

Number of board members      
Agency Mission       
Agency Vision      
Briefly, list and describe all agency programs and initiatives.  Use no more than one page for each program and include the following information: 

1) Describe the program or initiative.  Include a logic model or describe how the program is based in evidence and experience.

2) Report numbers of people served in Calhoun, Fairfield, Lexington, Newberry, Orangeburg, and/or Richland County, as well as clients served outside the Midlands
3) Share program results.  
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_______________________________ (Name of the Agency) certifies that

1. 
      The agency meets all applicable laws and regulations applicable to nonprofit organizations and organizations of its size. 

2. 
      The agency is free from any lawsuits or legal/regulatory actions that would compromise the integrity of the organization 

OR


      The agency is engaged in a lawsuit or legal regulatory action that may compromise the organization.  An explanation is attached.

2a.
      If the agency has a subsidiary or affiliate organization in which the partner agency has a fiduciary responsibility, the subsidiary or affiliate is free from any lawsuits or legal/regulatory actions that would compromise the integrity of the organization 


OR


      The subsidiary or affiliate is engaged in a lawsuit or legal regulatory action that may compromise the organization.  An explanation is attached.

3. 
      The agency has internet access

4. 
       The agency has general liability insurance 

5.
      The agency has Directors and Officers insurance

6.
      The Executive Director/CEO does not have a vote on the board 
7. 
      The agency has a Conflict of Interest policy

8.
      The agency has and complies with policies that describe check writing authority.
9.
      The agency is aware of and will abide by UWM fundraising guidelines

i) The Agency’s staff and volunteers shall not solicit donor designations to the Agency through the UWM campaign in verbal presentations, media coverage, advertising, print, mail or any other way at any time during the year (Solicitation of Charitable Funds Act, Section 35-56-120 (C)).

ii) The Agency shall not organize or participate in payroll deduction campaigns from July 1 to December 31 with any business, employer or other organization where UWM has a similar payroll deduction campaign, excepting campaigns organized within the Agency itself.   
Certifying Officials 
By our signatures, we certify that all certifications checked in this document are true and accurate.  

_______________________________ 

________________________

Board Chair





Date

_______________________________

________________________

Executive Director




Date

United Way of the Midlands

Standards for Certification
Application/ Site Visit Checklist 

	Certification Domains


	Standards
	Indicators
	Notes

	Legal and Regulatory Requirements


	1) Organizations meet legal and regulatory standards

2) The agency is inclusive and non-discriminatory in its policies and practices
	1a) IRS exemption letter 

1b)  Secretary of State Letter (annual registration to raise funds in SC)
1c) By-laws 

1d) 990 or 990EZ and Pro forma 990. 

Smaller organizations that file Form 990EZ must submit it with the appropriate pro forma pages of the IRS Form 990: page 1 (Part I, Summary and Part II, Signature Block), page 7 and 8 (Part VII, Compensation sections A and B); page 9 (Part VIII, Statement of Revenues), page 10 (Part IX, Statement of Functional Expenses), and page 11 (Part XI, Financial Statements and Report). 
2a) The organization meets applicable federal laws and regulations  
	Submit with application
Submit with application
Submit with application
Submit with application
Application Certifications/ policies reviewed at site visit


	Social Capital and Financial Solvency 
	3) The organization is free from lawsuits or other legal/regulatory actions (that would compromise the integrity of the organization)

4) If the organization has subsidiary or affiliate organizations (in which the applicant agency has fiduciary responsibility), the subsidiary and affiliate organizations are free from lawsuits or other legal/regulatory actions (that would compromise the integrity of the organization)


	3a) The organization discloses any lawsuits or other legal actions (that would compromise the integrity of the organization) 

4a) Identification of subsidiary organizations or affiliates, and disclosure that these organizations are free from pending lawsuits or other legal actions (that would compromise the integrity of the organization)


	Application Certifications
Application Certifications


	Governance and Management

/Operations


	5) The organization operates effectively

6) Board  and staff work effectively

7) The agency manages and attends to Conflicts of Interest

8) The organization has financial integrity 


	5a) Agency documentation board minutes for last 12 months, annual report and board list 

5b) Internet access 

5c) Email address 

5d) Directors and Officers and general liability insurance

6a) Min. 5 member board

6b) Frequency of meetings (4 X/yr min)

6c) Percentage of board attending meetings (quorum min)

6d) The board holds the executive accountable  

6e) The executive does not have a vote on the board- 

6f) The board evaluates its work in achieving the agency’s mission

7a) Conflict of Interest policy

7b) Nepotism policy 

8a) Independent Audit * 

8b) Management letter and response if warranted

8c) Board reviews audit (board or committee minutes) 

8d)  Signature authority for checks (policy)

8e) Board approved budget (minutes)

8f) Periodic review of organization’s financials by board (minutes, documents presented to board) 

8g) Spend 25% or less of its revenues on Fundraising and Management

	Submit with application

Application Certifications

Application Coversheet

Application Certifications

See By-laws

See By-laws
See Meeting Minutes
Discuss at Site Visit
Application Certifications
Discuss at Site Visit
Application Certifications
Discuss at Site Visit
Submit with application
Submit with application
See board minutes
Application Certifications

Submit with application
Submit one “board packet” with application
See 990 or Pro forma 990


	Financial Stability
	9) The agency is sustainable
	9a)   Diverse funding sources

Dependable funding sources

9b) A current development plan

9c) Reserve policy 

9d) Operating reserve
	Discuss at Site Visit
Discuss at Site Visit
Discuss at Site Visit
Discuss at Site Visit

	Program Effectiveness
	10) Programs are mission-centric

11) Programs are results driven

12) The organization uses performance improvement processes
	10a ) Programs and services align with mission and vision

10b) Provide services to individuals, groups or families in Calhoun, Fairfield, Lexington, Newberry, Orangeburg and/or Richland Counties

11a) programs use experience/evidence based activities

11b) Staff qualifications to provide service

11c) Results are measurable

12) The organization demonstrates learning from its results


	Discuss at site visit

See Program Description(s)

See Program Description(s)

Discuss at site visit

See Program Description(s)

Discuss at site visit

	Certified Partner Agreement- Applicable after accepted as a partner 
	13) The agency meets responsibilities outlined in the Certified Partner Agency Agreement
	13a) Funding guidelines

13b) Change in status notification

13c) Annual reporting 

13d) Identification as a UWM certified partner


	Standard applies after accepted as a partner


APPLICATION CERTIFICATON STATEMENTS 








