VISTA Supervisors,

You are included on this email because you have one or more trainees attending the February PSO.  Please make sure all of your new (and current for that matter) VISTA members have completed and submitted their V81 Use of Vehicles or Public Transportation form through their account at https://my.americorps.gov.  Once they have submitted the V81 form you will receive notification in your AmeriCorps Portal workbasket within the eGrants system.  Please do not approve any V81s that are not specific in the section ‘Describe all Purpose of Travel’; this section should read very similar to the statement below:  
Travel for service-related activities to accomplish the goals of the approved AmeriCorps*VISTA project.

· Relocating Members: The V81 form needs to be completed before the candidate/member travels in his/her car to relocate to the project location.

· Local Members: A candidate who is not relocating by private vehicle – but needs the car for the VISTA service - could complete the V-81 after beginning at his/her project, but can also complete it prior to attending PSO.  

· Travel Reimbursement for Relocation and Travel to PSO: The Field Financial Management Center will check in eGrants/My AmeriCorps Portal to make sure a V81 has been completed before they will process the travel reimbursements to the members.

A good rule of thumb is to have all new members complete the V81 after they have been approved and assigned in the online system.  From this point forward I will add this to my welcome message that I send via email to VISTA candidates after I have approved them.  Please remember that the V81 first requires your approval before it comes to me in the eGrants/My AmeriCorps Portal system.  

WHY THE V81 IS NECESSARY: LIABILITY COVERAGE (FEDERAL TORT CLAIMS ACT)

AmeriCorps*VISTA members are considered federal employees for the purpose of coverage under the Federal Tort Claims Act (FTCA). The federal government assumes liability for any damage to property or injury to persons caused by a member that arises only out of his/her official duties and for which the member would be liable under local law. If any claim is made against a member with respect to an automobile accident or other damage allegedly caused during the course of the member's service activities, the member should immediately report such claim to the project supervisor or sponsoring organization, who in turn will contact the Corporation State Office. Refer to Chapter 7 in the VISTA Member Handbook found at www.vistacampus.org for procedures to be followed in the event of an accident involving a member. 

During off-duty hours, or in any situation in which members are not engaged in project-related activities, members are as personally liable as any other citizen for any damage or injury they cause. 

To be covered under the Federal Tort Claims Act with respect to an automobile accident, a V81 form, Use of Vehicles or Public Transportation, must be completed for all members.  This form is also required for members receiving reimbursement for service-related mileage.  The bottom line is that all members must complete this form!
Members must complete a V-81 form through their account at https://my.americorps.gov.  If a member does not have an account they should register immediately.  In extremely rare cases, you may submit the paper V81 form, which is found on the www.vistacampus.org website, Member Handbook, Appendices, Appendix B: Administrative Forms.  
Please make sure the members serving in your project complete this document and submit it to you for approval.  If your member(s) are allowed to drive a sponsor vehicle for service-related duties, a V81 must also be completed with the sponsoring agency’s vehicle information.  Once the member has submitted the document to you, each supervisor must approved and submit the document through your Member Management section on your eGrants account. 

At the bottom of the V81 form under the section titled ‘Describe all Purpose of Travel’, the term “all” is a bit misleading.  Our office will not approve the V81 forms that read travel from home to project, or travel for errands, etc.  If a V81 is not approved by our office you will see that is has been ‘Rejected’ in eGrants and your member will need to make revisions and resubmit.  Please advise your members to use the following language, or a similar version, when completing that section.

Travel for service-related activities to accomplish the goals of the approved AmeriCorps*VISTA project.
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